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CHAPTER-1: LOG IN

User name: Enter your username.
Password: Enter your password.
Captcha: Enter the alphabets that as shown on the screen.

Login: Click the Login button to proceed.

ePAY Bill

Government of Nagaland

Username

0112022

Password

BS Q }' Verify Code
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CHAPTER-2: BUDGET ALLOCATIONS

Upon logging in, User will be directed to the Budget Allocations section.

A list of all Budget Allocation will be shown in the table.

ePay = G o 2

&1 Budget Allocations BUDGET Dasnboara

List of Budget Allotted

Show 10 v enlries

Search:

#- DDO Scheme Budget-  Expenditure Balance
1 01M2001- SrT.0. Kohima [Nerth) 12-2054-00-097-01-00-1-V* Suboreinate Establishment 1,77,09,000 5561212 12147788
2 012022 - Directorate of Treasuries & Accounts 12-2054-00-095-01-00-1-V Direction 10,63,49,000 34352901 719,96,099
3 ON2022 - Directarate of Treasuries & Accounts 12-2054-00-037-02-00-1-V Audit 102,78,000 33,77.882 65,00,018
4 0212002 - 5¢.T.0. Kohima (Seuth) 12-2054-00-097-01-00-1-V Subordinate Establishment 1,64,06,000 54,24,700 1,08,81,300
5 0312003 - Sr.T.0. Dimapur 12-2 1-00-1-V Subordinat 17310,000 5857643 11452357
6 0312021 Training Institute. 12-2054-00-003-01-00-1-V Training Research and Monitoring Institute 82,70,000 26,26,042  56,43,058
7 0412004 - SLT.0. Mokekehung 12-20 1-00-1-V Subordinat 177,7,000 33,96,690 83,74,310
8 0512005 - $r.T.0. Tuensang 12-2054-00-087-01-00-1-V Subordinate Establishment 78,82,000 27,7258 5116,842
9 0612006 - SLT.0. Zunheboto 12-2054-00-097-01-00-1-V Subordinate Establishment 6119,000 2184035  39,34,965

10 0712007 - T.0Wokha 12-20 97-01-00-1-V Subordinay 65.83,000 2571076 60,21,924

Showing 11010 of 25 entries Previo : 3 Next

STEP-1: Click on the Update Budget button present on the top right of the screen.

List of Budget Allotted

STEP-2: Click the Fetch Budget button to automatically retrieve the budget data from the

TreasuryNet System. If you wish to exit without fetching, click the Cancel button to

return to the previous screen.

Update Budget

The budget will be fetched from TreasuryNet system

| Cancel ‘ Fetch Budget
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CHAPTER-3: EMPLOYEES

Clicking on the Employees Section in the sidebar, it shows a list of employees under the HoD.

=: o6 @

EMPLOYEE MASTER Dashboard

8] Employees

Show 10 v entries Search:

Sl~  PIMS Code Employee Name Designation Grade D.0.J DOR Pay Set? Status Action
1 R-NSS00025 Shri. Kekhwezo Kepfo Consultant (60,000} Grade | May 1, 2022 April 30, 2025
2 R-XCD00016 Shri. Subhas Bhattacharjee Consultant (40,000) Grade Il Jan. 1, 2024 June 30, 2025
> T2B-TRY00001 Shri. Saras Subha Bus Conductor Grade IV July 17, 2017 Jan. 31, 2048
4 T2B-TRY00002 Shri. Godwen Odyuo Driver Grade Il July 17, 2017 Jan. 31, 2048
S T2B-TRY00003 Shri. Sosangnuken Driver Grade Il July 17, 2017 June 30, 2051
6 T2B-TRY00004 Shri. Yekuto Futhena Driver Grade Ill Sept. 1, 2017 Aug. 31, 2052
T T2B-TRY00005 Shri. Zholezo Swuro Driver Grade Il Feb. 5, 2019 Feb. 28, 2054
8 T2B-TRY00006 Shri. Zuvekho Rhakho Driver Grade IIl Oct. 1, 2017 Sept. 30, 2052
9 T2B-TRY00007 Shri. Dziesebei-o Peon Grade IV April 29, 2017 March 31, 2045
10 T2B-TRYO0008  Shri. H Elonthung Kithan Peon Grade IV March 11,2019  Jan. 31, 2046 [ yos | [ AcTIvE |

howing 11010 of 600 entries P gus - 2 3 4 S 60 Next

1. Update Employee Status:

1.1 Locate the employee in the table.
1.2 Click on the Update button under Action.

Status Aci'jn

1.3 Change their status to Active or Inactive as required.

Update Employee Status

Set ACTIVE © Set INACTIVE

m

1.4 Click on the Update button to save the changes or click on Cancel to go back.

COPYRIGHT@2025 DIRECTORATE OF TREASURIES & ACCOUNTS,
GOVT. OF NAGALAND



2. Add a New Employee:

2.1 Click the Add Employee button located at the top-right corner of the screen.

EMPLOYEE MASTER Dashboard > Treasury Master

List of Employees

Show 10 v  enfries Search:

2.2 In the designated field, enter the PIMS code of the employee you wish to add and

click on the Fetch Button.

Add Employee

PIMS Cod
-

‘ Close ‘

ERROR: If no PIMS code is entered, an error message will appear prompting the user

to provide one.

PIMS Code is required!

2.3 The Employee’s information are fetched from PIMS and are reflected on the screen.
Click "Add Employee'" to add the employee to the system or click "Cancel" to

discard and return without saving.
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Add Employee

PIMS Code TRY00035 m

Name : Shri. Nosevol Kin

Designation : Sr. Accounts Officer (Treasuries)

Department : Development of Under Developed Areas (DUD)
Grade : A

Date of Joining : 1988-03-15

Date of Retirement : 2022-09-30

+ Add Employee

Close

2.4 Click on the Update button to update the list of employees.

EMPLOYEE MASTER Dashboard > Treasury Master
List of Employees .aa Employee
Show 10 v entries Search:
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CHAPTER-4 DDO-EMP MAPPING

Click on the DDO-Emp Mapping section present on the sidebar.

= G E

DDO EMPLOYEE MAPPING Dashboard » DDOE
List of DDOs Map DDO-Emplayee
& DDO-Emp Mapping
Show 10 v eniries Search: Select DDO
oo

Earter PIM

H
8
] =
)
% I
B

0112001 - ST.0. Kohima (North)

0112022 - Directorate of Treasuries & Accounts

a
g

0212002 - SE.T.0. Kehima (Seuth)

Unmap DDO-Employee

@
5

0312003 - 5.T.0. Dimapur

0312021 - Training Institute

B

Select DDO
0412004 - S.T.0. Mokokehung

a
B

Select Employee
0512005 - 5¢.7.0. Tuensang

a

0612006 - 5.T.0. Zunheboto

0712007 - T.0Wokha

o] )
2 B

0812008 - T.0 Mon

Showing 110 10 of 24 srtries

o
w
1

1. View Mapped Employees (Under Employee-DDO Mapping)

1.1 You will see a list of DDOs displayed.

List of DDOs
Show 10 hd entries Search:
DDO -

012001 - S.T.0. Kohima (North)

z
5
S
m
3
z
S
2
3
8

0112022 - Directorate of Treasuries & Accounts

@
N
8

0212002 - Sr.T.0. Kohima (South)
0312003 - Sr.7.0. Dimapur
0312021 - Training Institute
0412004 - Sr.T.0. Mokokchung
0512005 - S.T.0. Tuensang
0612006 - Sr.T.0. Zunheboto
0712007 - T.0.Wokha

0812008 - T.0. Mon

] @ ] ]
2 3 E £

1.2 Next to each DDO, click the View button.
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List of DDOs

Show 10 v  entries Search:

pDO - No of Employee
0112001 - Sr.T.0. Kohima (North)

iE
»
S
)

0112022 - Directorate of Treasuries & Accounts
0212002 - SL.T.0. Kohima (South)

0312003 - Sr.T.0. Dimapur

&
@

0312021 - Training Institute

@
2

0412004 - Sr.T.0. Mokokchung

]
a

0512005 - Sr.T.0. Tuensang

0612006 - S.T.0. Zunheboto

@
5

0712007 - T.0.Wokha

]
3

0812008 - T.0. Mon

1.3 A list of employees mapped to that DDO will appear.

0112001 - Sr.T.0. Kohima (North)
Show 10 v  entries Search:
SINo ~  PIMS Code Name
1 TRY00131 Shri. Limatemsu
2 TRY00253 Smii. Neikolou Therie
3 TRY00482 Smii. R.N. Alenla Tzudir
4 TRY00487 Smii. Racheal Rudi
5 TRY00562 Shri. Mudozo Nyekha
6 TRY00691 Smiti. Mezhuvonuo
7 TRY00682 Smii. Imsusenla
8 TRY00693 Smiti. Khrienuo
9 TRY00594 Smii. Seyiesetuonuo
10 TRY00695 Smii. Nelchulo-u Krome
Showing 11o 10 of 35 entries Previous - 2 3 4 Next

1.4 To close the list, click the Close button.

2. Map a DDO to an Employee (Map DDO Section)

2.1 Navigate to the Map DDO section.

Map DDO-Employee

Select DDO

Enter PIMS code

2.2 From the DDO drop-down menu, select the DDO you want to map an employee

to.
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Map DDO-Employee

Select DDO

Select DDO

0112001 - Sr.T.0. Kohima (North)

-_—

0112022 - Directorate of Treasuries & Accounts

0212002 - Sr.T.0. Kohima (South)

0212022 - Deputy Dir. Dte.T&A, Dte, Kohima, MIGRATED

0312003 - Sr.T.0. Dimapur

Select Employee

2.3 In the PIMS Code field, enter the PIMS code of the employee you want to map.

Map DDO-Employee

Select DDO

Enter PIMS code

2.4 Click the “Map” button.
fap DDO-Employee
Select DDO
Enter PIMS code
3

The employee will now be mapped to the selected DDO.
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3. Unmap a DDO from an Employee (Unmap DDO Section)

3.1 Go to the Unmap DDO section.

Unmap DDO-Employes

Select DDO

Select Employes

3.2 Select a DDO from the drop-down menu.

Select DDO

0112001 - Sr.T.0. Kohima (North)

- »

0112022 - Directorate of Treasuries & Accounts
0212002 - Sr.T.0. Kohima (South)
0312003 - S.T.0. Dimapur

0312021 - Training Institute

-

0112001 - Sr.T.0. Kohima (North)

Select Employee

3.3 Select employee mapped to that DDO that you wish to unmap from the drop-
down menu.
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Select Employee

- )

TRY00131 - Shri. Limatemsu
TRY00253 - Smti. Neikolou Therie
TRY00482 - Smti. R.N. Aienla Tzudir

TRY00487 - Smti. Racheal Rudi

TRY0Q562 - Shri. Mudozo Nyekha

-

Select Employee

3.4 Click the Unmap button.

The employee will now be unmapped from the selected DDO.
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CHAPTER-5 DDO SCHEME

Under the DDO Scheme section in the sidebar, the list of DDOs are shown with the
option to view the list of Schemes mapped against it.

DDO SCHEME MAPPING

List of DDOs

Show 10 v  entries Search:

[ DDO Scheme

DpDo

0112001 - 5r.T.0. Kohima (North)

0112022 - Directorate of Treasuries & Accounts
0212002 - 5r.T.0. Kohima (South)

0212022 - Deputy Dir. Dte.T&A, Dte, Kohima, MIGRATED
0312003 - Sr.7.0. Dimapur

0312021 - Training Institute

0412004 - 5r.T.0. Mokokchung

0512005 - Sr.T.0. Tuensang

0612006 - Sr.7.0. Zunheboto

0712007 - T.0.Wokha

2010 of 2 s

Dashboard

Map Schemes

Click on the DDO to Map
Action

o

1. Click on the List scheme under Action against the DDO to view the schemes

mapped against it.

DDO SCHEME MAPPING

List of DDOs

Map Schemes

Click on the DDO to Map

The list of mapped and unmapped Scheme are shown.
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Map Schemes

DDO : 0112001 - Sr.T.0. Kohima (North)

Tick the checkbox to map the Scheme

12-2054-00-003-01-00-1-V Training Research and Monitoring Institute
12-2054-00-095-01-00-1-V Direction

12-2054-00-097-01-00-1-V Subordinate Establishment
12-2054-00-097-02-00-1-V  Audit
12-2054-00-800-01-00-1-V  Audit

2. Tick on the checkbox to map the Scheme and click on Save.

Map Schemes

DDO : 0112001 - Sr.T.0. Kohima (North)

Tick the checkbox to map the Scheme

12-2054-00-003-01-00-1-V Training Research and Monitoring Institute
12-2054-00-095-01-00-1-V Direction

12-2054-00-097-01-00-1-V Subordinate Establishment
12-2054-00-097-02-00-1-V  Audit
12-2054-00-800-01-00-1-V  Audit

&

A success message will appear upon successful mapping.

Map Schemes

DDO : 0112001 - Sr.T.O. Kohima (North)

Tick the checkbox to map the Scheme

12-2054-00-003-01-00-1-V Training Research and Monitoring Institute
12-2054-00-095-01-00-1-V  Direction

12-2054-00-097-01-00-1-V  Subordinate Establishment
12-2054-00-097-02-00-1-V  Audit
12-2054-00-800-01-00-1-V  Audit

Save

Scheme Successfully Mapped!
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If you want no schemes to be mapped, uncheck all the checkboxes and click on Save.
A message will appear at the bottom stating that all schemes have been unmapped.

Map Schemes

DDO : 0112001 - Sr.T.O. Kohima (North)

Tick the checkbox to map the Scheme

12-2054-00-003-01-00-1-V  Training Research and Monitoring Institute
12-2054-00-095-01-00-1-V Direction

12-2054-00-097-01-00-1-V  Subordinate Establishment
12-2054-00-097-02-00-1-V  Audit

12-2054-00-800-01-00-1-V  Audit

Save

All Schemes have been unmapped!
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